 (
NOTICE REGARDING CONSUMER REPORTS AND/OR INVESTIGATIVE
)
Please note: This document is provided solely as a sample. Sample documents should NOT be construed as legal advice, guidance, or counsel. Parties should consult their own attorney about their compliance responsibilities under the FCRA and applicable state and local law. AccuSourceHR, Inc. expressly disclaims any warranties, responsibility, or damages associated with or arising out of information provided.

NOTICE REGARDING INVESTIGATIVE CONSUMER REPORTS PER CALIFORNIA LAW

[Company Name], the "Company," intends to obtain information about you for employment screening purposes from an investigative consumer reporting agency (“ICRA”). Therefore, you can expect to be the subject of "investigative consumer reports" obtained for employment purposes. The term “employment purposes” means a report used for the purpose of evaluating a consumer for employment, promotion, reassignment, or retention as an employee. Investigative consumer reports may include information about your character, general reputation, personal characteristics, and mode of living. The results of this report may be used as a factor in making employment decisions. The source of any investigative consumer report will be AccuSourceHR, Inc. AccuSourceHR’s address is 11811 N. Tatum Blvd., Suite 3090, Phoenix, AZ 85028. AccuSourceHR’s telephone number is 951-734-8882 or toll-free 888-649-6272. AccuSourceHR’s email is customersuccess@accusourcehr.com and its website is www.accusourcehr.com. The Company agrees to provide you with a copy of an investigative consumer report when required to do so under California law.
Under California Civil Code Section 1786.22, you are entitled to find out what is in the ICRA's file on you with proper identification, as follows:
· In person, by visual inspection of your file during normal business hours and on reasonable notice. You also may request a copy of the information in person. The ICRA may not charge you more than the actual copying costs for providing you with a copy of your file.
· A summary of all information contained in the ICRA's file on you that is required to be provided by the California Civil Code Section 1786.10 will be provided to you via telephone, if you have made a written request, with proper identification, for telephone disclosure, and the toll charge, if any, for the telephone call is prepaid by or charged directly to you.
· By certified mail, if you make a written request, with proper identification, for copies to be sent to a specified addressee. ICRAs complying with requests for certified mailings will not be liable for disclosures to third parties caused by mishandling of mail after such mailings leave the ICRAs.
"Proper Identification" includes documents such as a valid driver's license, social security account number, military identification card, and credit cards. Only if you cannot identify yourself with such information may the ICRA require additional information concerning your employment and personal or family history in order to verify your identity.
The ICRA will provide trained personnel to explain any information furnished to you and will provide a written explanation of any coded information contained in files maintained on you. This written explanation will be provided whenever a file is provided to you for visual inspection.
You may be accompanied by one other person of your choosing, who must furnish reasonable identification. An ICRA may require you to furnish a written statement granting permission to the ICRA to discuss your file in such person’s presence.
· Please check this box if you would like to receive a copy of an investigative consumer report at no charge if one is obtained by the Company whenever you have a right to receive such a copy under California law.

Disclaimer: AccuSourceHR cannot edit this language as it was provided by the City of Los Angeles.
City of Los Angeles
CALIFORNIA
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ERIC GARCETTI MAYOR

NOTICE TO APPLICANTS & EMPLOYEES FAIR CHANCE INITIATIVE FOR HIRING ORDINANCE

This Employer is subject to the Fair Chance Initiative for Hiring Ordinance (FCIHO) (LAMC 189.00).

THESE ARE YOUR RIGHTS...

1. Employers cannot inquire about or seek information about an Applicant's Criminal History until after a Conditional Offer of Employment has been made to the Applicant*.

This includes job solicitations and applications or during any conversations or interviews

2. If an Employer decides to rescind an offer of employment based on information discovered duringthecriminalbackgroundcheck, the Employerisrequiredtoperforman Individualized Assessment.

Individualized Assessment - a written assessment that effectively links the specific aspects of the Applicant's Criminal History with risks inherent in the duties of the Employment position sought by the Applicant.
If the offer is rescinded, the Applicant must receive: Written notification
Copy of the Individualized Assessment, and
Copies of any documentation used in the Employer's decision

3. TheApplicanthastherighttotheFairChanceProcess.

The Applicant has the opportunity to provide information or documentation to an Employer regarding the accuracy of his/her Criminal History or Criminal History Report or that should be considered in the Employer's assessment, such as evidence of rehabilitation or other mitigating factors.
The Employer is required to hold the job open for at least five (5) business days from the notification date of the proposed adverse action to allow an Applicant to submit such documentation. The Employer is required to review any documentation in order to reassess their decision.
FOR ADDITIONAL INFORMATION OR ASSISTANCE, CALL:
City of Los Angeles Department of Public Works Office of Contract Compliance
1149 S. Broadway Street, Suite 300 Los Angeles, CA 90015 Phone: (844) WagesLA - Email: WagesLA@lacity.org
*Note: Not all Applicants/Employees are covered under the FCIHO. Please see ordinance (LAMC 189.00) for more details
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REPORTS PER MASSACHUSETTS LAW

With your permission and in accordance with the Annotated Laws of Massachusetts, Chapter 93 Section 53, [Company Name], the "Company," may request from a third-party consumer reporting agency an investigative consumer report in connection with your prospective or continued employment. Such reports commonly include information as to your character, general reputation, personal characteristics, or mode of living and which involve obtaining information through personal interviews. The nature and scope of any investigative consumer report requested by the Company will be as follows. If the purpose of the investigative consumer report is for employment, we may investigate the information contained in your employment application and other claims provided by you during the interview and selection process and interview people who are knowledgeable about you.  If the purpose of the investigative consumer report is for non-employment purposes, including but not limited to becoming a volunteer, vendor, independent contractor, student enrollee, or student intern, we may investigate the information claimed by you during the interview and selection process, including any documentation that you have provided, and interview people who are knowledgeable about you.
The source of any investigative consumer report will be AccuSourceHR, Inc. AccuSourceHR’s address is 11811 N. Tatum Blvd., Suite 3090, Phoenix, AZ 85028. AccuSourceHR’s telephone number is 951-734-8882 or toll-free 888-649-6272. AccuSourceHR’s email is customersuccess@accusourcehr.com and its website is www.accusourcehr.com.
You have the right to receive a copy of your completed investigative report. Upon your request by contacting AccuSourceHR, Inc. as provided above, AccuSourceHR, Inc. will provide you with a copy of the completed investigative consumer report.
 (
NOTICE REGARDING INVESTIGATIVE CONSUMER
)

MINNESOTA LAW

[Company Name], the "Company," may obtain a consumer report from a third-party consumer reporting agency in connection with your prospective or continued employment. This may include procurement of an investigative consumer report, which may include information obtained through personal interviews regarding your character, general reputation, personal characteristics, or mode of living. The most common form of an investigative consumer report in connection with your employment is a reference check through personal interviews with sources such as your former employers and associates, and other information sources. You have the right, upon written request, to receive a complete and accurate disclosure of the nature and scope of any consumer report.

[image: ] Please check this box to receive from AccuSourceHR, Inc. a copy of any report furnished by AccuSourceHR, Inc. to the Company in accordance with your authorization. AccuSourceHR’s address is 11811 N. Tatum Blvd., Suite 3090, Phoenix, AZ 85028. AccuSourceHR’s telephone number is 951-734-8882 or toll-free 888-649-6272. AccuSourceHR’s email is customersuccess@accusourcehr.com and its website is www.accusourcehr.com.
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PER NEW JERSEY LAW

With your permission, [Company Name], the "Company," may order from a third-party consumer reporting agency an investigative consumer report, which commonly includes information regarding your character, general reputation, personal characteristics, or mode of living and which involves obtaining information through personal interviews. The precise nature and scope of any investigative consumer report requested by the Company will be as follows. If the purpose of the investigative consumer report is for employment, we may investigate the information contained in your employment application and other claims provided by you during the interview and selection process, reviewing public records relating to you, and interviewing people who are knowledgeable about you. If the purpose of the investigative consumer report is for non- employment purposes, including but not limited to becoming a volunteer, vendor, independent contractor, student enrollee, or student intern, we may investigate the information claimed by you during the interview and selection process, including any documentation that you have provided, review public records relating to you, and interview people who are knowledgeable about you.

The source of any investigative consumer report will be AccuSourceHR, Inc., a third-party consumer reporting agency. AccuSourceHR’s address is 11811 N. Tatum Blvd., Suite 3090, Phoenix, AZ 85028. AccuSourceHR’s telephone number is 951-734-8882 or toll-free 888-649-6272. AccuSourceHR’s email is customersuccess@accusourcehr.com and its website is www.accusourcehr.com.

You have the right to receive a copy of your completed investigative report. Upon your request by contacting AccuSourceHR, Inc. as provided above, AccuSourceHR, Inc. will provide you with a copy of the completed investigative consumer report.
 (
NOTICE REGARDING INVESTIGATIVE CONSUMER REPORTS
)

REPORTS PER NEW YORK LAW


With your permission and in accordance with New York General Business Law Section 380, [Company Name], the "Company," may request a consumer report and/or an investigative consumer report about you from a third-party consumer reporting agency in connection with your employment or application for employment. An "investigative consumer report" is a report that includes information from personal interviews. The most common form of an investigative consumer report in connection with your employment is a reference check through personal interviews with sources such as your former employers and associates, and other information sources. The investigative consumer report may contain information concerning your character, general reputation, personal characteristics, or mode of living. You may request more information about whether or not a consumer report and/or an investigative consumer report was requested, as well as information on the nature and scope of an investigative consumer report, if any, by contacting the Company in writing.

You have the right to inspect and receive a copy of any investigative consumer report requested by the Company, upon its completion, by contacting the following consumer reporting agency:

AccuSourceHR, Inc.
11811 N. Tatum Blvd., Suite 3090, Phoenix, AZ 85028 Telephone: 951-734-8882 or toll-free 888-649-6272 Fax: 888-649-6244
www.accusourcehr.com
 (
NOTICE REGARDING CONSUMER AND/OR INVESTIGATIVE CONSUMER
)

OKLAHOMA LAW

In accordance with Oklahoma Statutes Title 24 Section 148, [Company Name], the "Company," will request a consumer report from a third-party consumer reporting agency to be used in connection with your potential or continued employment. You have the right, upon request, to receive a copy of any consumer report requested by the Company for this purpose.

[image: ]      Please check this box to receive from AccuSourceHR, Inc. a copy of any report furnished by AccuSourceHR, Inc. to the Company in accordance with your authorization. AccuSourceHR’s address is 11811 N. Tatum Blvd., Suite 3090, Phoenix, AZ 85028. AccuSourceHR’s telephone number is 951-734-8882 or toll-free 888-649-6272. AccuSourceHR’s email is customersuccess@accusourcehr.com and its website is www.accusourcehr.com.
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CONSUMER REPORTS PER WASHINGTON LAW


Inconsideration of your prospective or continued employment, [Company Name], the "Company," may request a consumer report and/or an investigative consumer report from a third-party consumer reporting agency. An investigative consumer report may include information as to your character, general reputation, personal characteristics, and mode of living, and may include information from personal interviews. The most common form of an investigative consumer report in connection with your employment is a reference check through personal interviews with sources such as your former employers and associates, and other information sources.

You may request in writing a complete and accurate disclosure of the nature and scope of the investigation requested. You may also request a summary of your rights under the Washington Fair Credit Reporting Act.

The source of any consumer report and/or investigative consumer report will be AccuSourceHR, Inc. AccuSourceHR’s address is 11811 N. Tatum Blvd., Suite 3090, Phoenix, AZ 85028. AccuSourceHR’s telephone number is 951-734-8882 or toll-free 888-649-6272. AccuSourceHR’s email is customersuccess@accusourcehr.com and its website is www.accusourcehr.com.
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City & County of San Francisco

Fair Chance Ordinance

OFFICIAL NOTICE

Under the San Francisco Fair Chance Ordinance, employers must follow strict rules regarding criminal records.
Employers 5 or more employees worldwide and all City contractors must comply.

* Employers MAY NOT ask about arrests or convictions on a job application.
* Employers MAY NOT conduct a background check or ask about criminal records until AFTER making a conditional offer of
employment.

* Employers may only consider convictions that are directly related to the job, and may never consider 7 types of arrests or
convictions, including convictions that are more than 7 years old (see www.sfgov.org/olse/fco).

 Before an employer rejects an applicant based on a background check, the employer must: notify the applicant and provide
a copy of the background check; give the applicant 7 days to respond; reconsider based on evidence the applicant provides.

For more information, visit www.sfgov.org/olse/fco or call the San Francisco Fair Chance hotline at (415) 554-5192.

AVISO OFICIAL - Ordenanza de Oportunidades Equitativas de San Francisco

De conformidad a la Ordenanza de Oportunidades Equitativas de San Francisco, los empleadores deben seguir reglas
estrictas con respecto a los antecedentes penales.
Los empleadores con 5 0 mds empleados en todo el mundo y todos los contratistas de ka Ciudad deben cumpiir con las reglas.

* Los empleadores NO DEBEN preguntar sobre arrestos o condenas en una solicitud de empleo.

* Los gmpieadores NO DEBEN realizar una revision de antecedentes ni preguntar acerca de antecedentes penales hasta
DESPUES de hacer una oferta condicional de empleo.

* Los empleadores sdlo pueden considerar las condenas que estén directamente relacionadas con el trabajo, y nunca deben
considerar 7 tipos de arrestos o condenas, incluyendo las condenas que tienen mds de 7 afios de antigiedad (véase
wwwesfgov.org/olse/feo).

* Antes de rechazar a un candidato en base a una verificacion de antecedentes, el empleador debe: notificar al candidato y
proporcionarle una copia de la verificacion de antecedentes; darle al candidato 7 dias para responder; reconsiderar en base a
la evidencia que el candidato presente.

Para obtener mas informacion visite www.sfgov.org/olse/fco o llame a la linea directa de Oportunidades
Equitativas de San Francisco al (415) 554-5192.
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OPISYAL NA ABISO - Ang Ordinansa ng Makatarungang Pagkakataon ng San Francisco

Sa ilalim ng Batas para sa Patas na Pagkakataon (Fair Chance Ordinance), kallangang sundm ng mga !aga empleyu
ang mah:hngpn na pala)uran ukol sa mga knmmal na rekard Ka od ang employe:

Para sa iba pang impormasyon, bisitahin ang www.s!gov.orc); /olse/fco o tawagan ang San Francisco
Fair Chance sa teleponong (415) 554-5192.

Office of Lader Stantards Enforcement
415) 5545192

For more farmatos

please wst www sfgoeary/oise
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City of Los Angeles
CALIFORNIA

ERIC GARCETTI
MAYOR

AVISO PARA SOLICITANTES Y EMPLEADOS
ORDENANZA DE LA INICIATIVA DE OPORTUNIDAD JUSTA PARA LA
CONTRATACION

Este empleador estd sujeto a la Ordenanza de la Iniciativa de Oportunidad Justa Para la Contratacién (Fair
‘Chance Initiative for Hiring Ordinance) (FCIHO) (LAMC 189.00).

ESTOS SON SUS DERECHOS...

1. Los Empleadores no pueden preguntar al solicitante sobre los antecedentes penales hasta despies
de que se le haya dado al Solicitante* una oferta condicional de empleo.

v Esto induye solicitaciones y solicitudes de empleo o durante cualquier tipo de conversaciones O
entrevistas.

2. Si el Empleador decide rescindir la oferta de empleo como resultado de la investigacion de
antecedentes, el Empleador esta obligado a realizar una Evaluacién Individualizada.

¥ Evaluacién Individualizada — un andlisis por escrito de las funciones y responsabilidades del trabajo. los
antecedentes penales del Solicitante y cualquier otro factores que pueden afectar a la decision de
contratacién.
¥ Si se rescinde la oferta, el Solicitante debe recibir:
© Un aviso por escrito,
o Una copia de la Evaluacién Individual y
o Copias de todos los documentos que el Empleador utilizo a llegar a la decision.

3. El solicitante tiene el derecho al proceso de la Oportunidad Justa.

¥ El Solicitante tiene la oportunidad de proporcionar informacion o documentacion a un Empleador con
respecto a la exactitud de sus Antecedentes Penales. Dichos datos deben ser considerados en la
evaluacidén del Empleador, como evidencia de rehabilitacién u otros factores mitigadores.
¥ Se requiere que el Empleador mantenga el puesto abierto por lo menos cinco (5) dias laborales de la
fecha de notificacon de la accion adversa propuesta para permitir que el Solicitante presente tal
documentacion. El Empleador esta obligado revisar cuaiquier documentacion para reevaluar su
e
PARA MAS INFORMACION O ASISTENCIA, PUEDE LLAMAR A:
City of Los Angeles.
Oepartment of Pubic Works.
Office of Wage Standards.
1149 S. Broaceay. Suste 300
Los Angeles. CA 50015
Testtono: (844) WagesLA ~ Emal: Wagesl A@tacity org.

*La nota: No todos ks solictantesiempieados estan cutieno bajo of FCIHO. Consulte con 13 ordenanza (LAMC 189.00) para mds detalies.
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